OTNyCcK y4eHn4YecKnm (HeCKobKkKo
OOJIKHOCTEN)

OCbOpMﬂEHMe YHE€HUN4YeCKOro otnycka
(ecnu COTPYAHUK 3aHUMaEeT HeCKOJIbKO DOOJIDKHOCTEH)

Kak nogaTb nnan obHOBUTL 3aaBsieHne Yepes JINYHbIN KabnHeT.

BnoeounHcTpyKkuns

Huxe pasMeLéH CKPUHKACT C MoLaroBbiM Moka3oM ohopMJIeHM 3asiBIEHNS.

https://kinescope.io/sedUSnKH7|xb4alLjAL4aHR

[TopaooK nNpenocTaB/ieHNs
YHEHNYEHCKOro OTnyckKa

YyeHn4yeckuni oTAyCK npenocTaBiseTca CoOTpyAHMKaM, KoTopble coBmellatoT paboTy ¢ obyyeHnem B
obpa3oBaTesibHbIX Y4pexx4eHUAX cpefHero npodeccMoHanbHOro naun Bbicllero obpasosaHna (04HO-3a04Has, 3a04Han
nnn BevepHasa opma).

Ycnosus:

e yyebHoe 3aBefeHMe LOJHKHO MMETh rocyAapCTBEHHYIO akKKpeauTaLumo
e 06s13aTeNbHO HannyMe CAPaBKK-BbI3OBA U3 y4eOHOr0 3aBeAeHNs, KOTOpasi COAEPXMUT Nepuos, Lefb 0TNycKa,
NHpopMaLnio 06 aKKpeanTaLUN yUpex 4eHns.

& Onnarta oTnycka
oMJiaYMBaeTCs — eC/iM COTPYLAHMK MoJslydaeT o6pa3oBaHMe BrnepBbie Ha JaHHOM YPOBHE
He oMJaYnBaeTCs — Mpwv 3a04HON U BeYepHeln dopme 0by4eHus

| £ [larke ecniv OTMNYCK He onJla4ynBaeTCs, 3asBJieHMe BCE PaBHO HY>XXHO 0hOPMUTb.

K 3aaBJIeHMIO NpUKIaAblBaeTCs CNPaBKa-Bbi30B C 06pa30BaTENbHOINO YYPEXKAEHUS, KOTOPas COAEPXKUT nepuog, Lesb
oTnycKa, nHgopMaumto 06 akkpeanTaumm yupexxaeHus.

I Ba>kxHO. Ec/in BbI pa60TaeTe Ha OBYX OOJDKHOCTAX, 3adaBJsieHNne HYXXHO Oq)OpMMTb Mo Ka>X40n OO0JIXKHOCTW OTAESIbHO

YKaK noaaThb 3asBJieHne

LWar 1. BonauTe B JIUHbIK KabuHeT

War 2. OTkpouTte pasaen «Co3patb JOKYMEHT»


https://kinescope.io/sedUSnKH7Jxb4aLjAL4aHR
https://docs.samsmu.online/books/instrukcii-dlia-sotrudnikov-samgmu/page/licnyi-kabinet-sotrudnika
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HaxmnTe «Co3paTb HOBbIA OOKYMEHT»:

CamlMy =

MoK JOKYMEHTE

Mouck NO BCEM NONAM 683 YYETa PErHCTPRa

[ w fama CorToms Wenamsen [ rrra— [Tpr—— P,
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34ecb Bbl yBUONTE BUObI LOKYMEHTOB MO KOTOPbIM MOXKHO OOPMUTHL 3asaBieHns. Haxxmnte KHoNMky«KappoBbie
DOKYMEHTbI». [10ABATCA CMNCOK CO BCEMU BUAAMUN LOKYMEHTOB.
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2 Flepcowa

Co3gate HOBLIA QOKYMEHT

BoiGepHTE B QOKYMEHTA:
Brafopil HKOHKYRE

M HODMALIAOHH bt CHE TEME
EAACCEME QOKYMHTI
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CRYSEEHER JANMCHA
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OTMEHHTE SJANONHHTE

BeibepnTe n3 cnucka «3asiBJieHUe O NpenocTaB/IEHUU YY4EHUUYECKOro oTnyckKa» 1 HaXkKMUTe BHM3Y "3anonHUTL"


https://docs.samsmu.online/uploads/images/gallery/2026-03/BNaBp4VD7YRaxMoU-image.png
https://docs.samsmu.online/uploads/images/gallery/2026-03/a7uQD618QguVWAIr-image.png
https://docs.samsmu.online/uploads/images/gallery/2026-03/Yuyy9cEmRHrtGcxp-image.png

Co3faTb HOBbIWH OOKYMEHT

BuibepuTe BUA AOKYMEHTA:
BLIBOPE M KOHKYPC
HHgHenayansHee
MHTENNEKTYANBHAR COBCTBEHHOCTE
HHPOPMAUHOHHBIE CHCTEMBI
Kagpoesie QOKYMEHTH

3anBKa B KaQpoBLIA pesepe
JanBKa Ha

3anpKa Ha NORGOD NepcoHana

JERBNEHUE HE OTNYCK

JBABNEHNE HE NEPEHOT OCHOBHOMD OTMYCKE

3BABNEHNE HA NONYYEHHE CIPABKH C MECTa PatoTL!

3aRBNeHHE HA NPEOCTABNEHNE YYEHWHECKOND OTNYCKA /
JARBNEHUE HA YRONBHEHWE

FEABNEHHE 06 HIMEHEHIA PEXUME PABOTLI

[amwuotTs 3assuTena (oF woro) -

Orpen nporpaMm LIeHTp OLUSHKH M PA3BUTHA KOMNETEHLMA .

OTMEHHTE BAMNONHUTE

- @ ¢ O lamsamsmuru Pafio4ee NPOCTPAHCTBO COTPYAHMKA «+ [ O CrpocursAmucy Al T8 &, L

| KowrakTsi

Il

A2 @ :

O6paTiTe BHUMaHHe, ecni y Bac Gonblle OAHOR AOMKHOCTH, 3aABNEHWE HA OTAYCK HYMHO 3aN0AHWTE ANA KAXAOH AOMKHOCTH
s ———— s

i " KTHKH (OCHOBHOE |
Crapumi naGopanT KadeApbi neaaroruki 1 undposod auna ( | 3anBnenue Ha npegocTasnerue yu v SATIONTHWATBL 3AABIEHUE
MecTo pa6oTsl) }
Begywmi cneynanuet OTaena opraHi3aUmM1 W CONPOBOXASHHA
06pasoBaTentHbIX NPorpaMm (BHYTPEHHEe COBMECTHTENLCTBO)

BreIGepHTE TUN OTNYCKA »

War 3. 3anonHuute popmy

OTKpoeTcsa hopMa 3aaBsieHUs

Bawwn pnaHHble, PUO 1 [OMHKHOCTb y>Ke 3aroJIHEHbl aBTOMATUYECKM

BbibepnTe BapuaHT y4eHMYeCcKoro oTnycka:

- onJla4ymBaeMsblin ( 04Hasa popma obyveHuns)

- Heonsla4YnmBaeMbIn (3ao4Has, BevepHas popmMa obyyeHuns)

Konn4ecTBo KasleHAapHbIX AHEN, AaTy Havyasla N OKOHYaHWS Yy4eHN4YeCKoro oTnycka

MecTo oby4yeHusa n HammeHoBaHue y4ebHoro 3aBeneHuns

Homep 1 faTy Bblfa4ym cnpaBku Bbi3oBa. O6s3aTeNbHO NpunoxnTe CnpaBKy-BbI30B, BbiJaHHYIO B
obpa3oBaTeNIbHOM y4YpexaeHun

MpoBepbTe KOPPEKTHOCTb AaHHbIX U HaxxMuTe «CchopMupoBaTb AOKYMEHT». [1ocse hopMnpoBaHNsa NepBoro
3asB/IeHNSA MOBTOPUTE Te XKe AeNCTBUA ANS BTOPOWN AO/KHOCTU. MNopaaoK 3anoIHEHNS TaKom Xe.

— A2 @
O6paTiTe BHUMaHMe, eck Y Bac 6oNbLUe OAHOR AOMKHOCTH, 3aABNEHHE Ha OTAYCK HYMHO 3aMOAHUTE ANA KAKAOH SOMKHOCTH

JAomxHocTs OoxkymeHT

mmm i o 3aABNEHNE Ha NpeflOCTaBNEHHE Y4 v 3ANONHWTL 3AABNEHWE

Bepywmit cneynanuet OTaena opraHM3aumMu W CONPOBOXAEHHUA
06pa3oBaTeNtHbLIX NPOrpamMM (BHYTPEHHEe COBMECTHTENLCTBO)



https://docs.samsmu.online/uploads/images/gallery/2026-03/TXuncmGUlqLL2kXW-image.png
https://docs.samsmu.online/uploads/images/gallery/2026-04/FsPfXxXp9F5hbeq6-image.png
https://docs.samsmu.online/uploads/images/gallery/2026-04/JECYncuHYVnGDNm0-image.png

Lar 4. OTnpaBbTe 3asaBJsieHue B 00paboTky

Mocne hopmmpoBaHus oTkpoeTcs PDF-Bepcna 3a8BaeHNA C LMGPPOBON NMOANNCHI0. HaXXMUTe«3anyCcTUTb 3asBJieHue
Ha corsiacoBaHue».
‘/be3 3Toro wara 3asBJieHne He ByneT oTnpaBJieHo.

Mocne cornacoBaHus, cTaTyc 3asBJIEHUA N3MEHUTCSA B BalleM npodusie B pasgene «Mov LOKYMEHTbI».

YBa>XHO MOMHUTb

e YYeHNYeCKUin oTnyCck — 3TO BUA OTNYCKa, NPenoCcTaBsieMbli paboTHUKaM 0715 MPOXOXKAEHNSA 06yyYeHuns,
CAa4uM dK3aMeHOB, MOANOTOBKM M 3aLMThl BbIMYCKHbIX KBaJIMPUKaLMOHHbLIX paboT, a Takxe ANns
MPOX0XXAEHNA NTOFOBOM rOCYyAapCTBEHHON aTTecTaumu.

e [IlpefocTaBsieHNE y4eHNUYEeCKOro oTrnycka peryavpyeTca TpynooBbiM Kogekcom P®, a umeHHo cT. 173-177 TK
P®.

e Y4YyeHMYeCcKuin OTNYCK NpefoCTaB/IsSeTCsa COTPyAHMKAM, KOTopble coBMelatoT paboTy ¢ obyyeHnem B
obpa3zoBaTesibHbIX YH4pexxaeHUAX cpeaHero npodeccMoHanbHOro N Bbicliero obpasoBaHusa (04HO-3a04Has,
3a04Has Win BevyepHaa popMa

MpoAo/IKNUTENIbHOCTL YY€HUYeCKOro oTnycka

CpenHee npodeccmoHanbHoe obpasoBaHme: oo 40 KasieHOApPHbIX AHEW B y4ebHOM rogy ona ceccum
Bbicliee obpasoBaHue: po 40-50 KaneHoapHbIX AHEHn B y4ebHOM roay

Ona noaroToBKW 1 3alKTbl annioMa —po 4 mecsaues (BY3)

[Onsa rocynapCTBEHHOW UTOFOBOM aTTecTauum — o 1 mecsaua (o015 BY308)

I OKYMEeHTbI N KYpPChbl

~YTOObI NpOKTH OOy4yeHue no 3ToOn TeMe, HaXKMuUTe 3aechb

I OTBETCTBEHHbIE U KOHTAKTbI:

MN3rapckasa TaTbsaHa AnleKcaHOpOBHa, BeAYLUIA CreumanncT oTaena Kagpos no rnepcoHany
3/IeKTPOHHbLIN agpec: t.a.izgarskaya@samsmu.ru
Ten: (846) 3741004 pob. 4021



https://internal.mtube.samsmu.ru/player?m=18692c00-c6a3-11f0-b851-00155d0166ee&guid=73020818-20d2-44b5-ad63-6ea7b52d3594
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